
 

 Oxenford State School – Parents & Citizens Association 

General Meeting Minutes 
 

1. Minutes of previous meeting  

Minutes of the previous general meeting dated 16th March 2020 presented.  

 

Motion: That the minutes of the previous General Meeting be accepted as true and correct. 

Moved: Katie-Jane Lawrence  Seconded: Richard John Carried: Yes  

 

2. Business Arising from Previous Minutes  

Asbestos training will be carried out by Principal – Patric Brady at a later date due to restrictions of                          

COVID – 19. 

No changes to the Student Protection Risk Management Strategy.  

 Bank signatories have been changed. 

 

3. Correspondence In/Out 

• Commonwealth Bank Statement  

• BOQ Bank Statement  

• Supplier Quotations via email  

 

4. President’s Report 

Presidents Report attached in Appendix. 

 

Melanie Pearson welcomed everyone to the meeting and thanked all members for attending.  

 

Thankyou to everyone for being so patient during these uncertain times. Congratulation to Mr Brady and the 

Oxenford State School Staff for bringing structure and certainly in this rapidly changing environment.  

 

Explaining we are a new executive team with a lot of passion to make the students experience at Oxenford 

State School a great one.  

 

Communication to the School Community has stepped up and our online presence has increased.  

Date 18th May 2020 

Attendance 

Melanie Pearson, Angela Geddes, Katie-Jane Lawrence, Kerry-Ann Hodda, Sue Clarke, Juan 
Pearson, Tanya Harris, Tracy Burger, Lucy Shepherd, Richard John, Chauntel McIntyre, Patric 
Brady, Sharmain Brauer, Liz Cook, Natalie Baker, Karen Connelly, Sarah Bebbington, Chester 
Hiki, Chloe (Helping hands),  Vicki Dienfenbach 

Apologies Councillor William Owen-Jones, Amanda Malone, Timothy Lawrence; Kristy Lagana 

Meeting Chair Melanie Pearson  

Minutes By Katie-Jane Lawrence  

Meeting opened 3.22pm 



 

Mothers day stall was a success for both learning@school students and learning@home students.  

 

Melanie thanked Sarah Bebbington for ordering the firsts along with the help of Angela Geddes & Kerry-Ann 

Hodda.  

 

Melanie also thanked all the volunteers that gave up their day to help run a very successful stall.   

 

Motion: The Presidents report has been accepted as true and correct    

Moved: Melanie Pearson  Seconded: Kerry-Ann Hodder Carried: Yes  

 

5. Treasurer Report 

P&C Treasurer Report & Financial attached in Appendix. 

• Income through the bank account has been from the uniform shop sales and Mother’s Day Stall. 

• Signatures have been changed for both bank accounts and ATO. 

• Main bank account held at Commonwealth Bank balance as at 30th April 2020 is $31,844,41. 

• School Building Fund Account held at Bank of Queensland balance as at 30th April 2020 is $2,965.54. 

 

Motion: The P&C Financial report is true and correct    

Moved: Tracy Burger  Seconded: Angela Geddes Carried: Yes 

 

6. Principal’s Report 

Principals report attached in appendix. 

 

Patric expressed his thanks to all parents for they continued support, patience and flexibility during this period 

of time. I am sure I am no different to all parents who are looking forward to sending all of their children back 

to school as of next week. 

 

Patric stated he is proud of the work staff, in particular teachers, have done to support learning at home as 

well as at school. There have been a number of bumps along the road. For some teachers they have developed 

a new set of skills, pedagogical practices and a deeper understanding of the curriculum. It is fair to say that 

current way of working has pushed some staff beyond their comfort zones. 

 

Appreciation was expressed for the support that parents have provided by only sending their child to school if 

required, by setting up learning at home. The feedback from parents have been positive and some feedback 

used to improve the online learning. 

 

All students returning to school Week 6. 

 

Parent Updates will be provided later in the week as well as in the newsletter. 

 

Staffing- There will be some changes to class teachers based on staff still needing to work from home. 

Change in finishing times to help with limiting parents waiting at the gate: 

 

Week 6 – we will release students in the sports houses for those who are being picked up from school at the 

kiss n go zone, all other students walking, riding or going to after school are will be released at 3pm. 

• Bradman at 2.30pm 

• Elliott at 2.45pm 

• Fraser at 3.00pm 

 

 



 

 

Curriculum, Assessment & Reporting for Semester 1:  

Vicki Dienfenbach Spoke on the Continuity of Learning for students learning from home and aligning pedagogi 

with 4 key areas English, Math, Science & Hass while learning at home as well music, HPE and Japanese all 

through the use of Class Notebook. 

 

Vicki discussed and explained there will be amended assessment cycle and teaching plans have been adjusted 

along with the 2020 achievement standards. Vicki explained the school is always reviewing processes, 

methods of delivery of the curriculum with the input of teachers, parents and students. The school is 

constantly gathering more information to help create better learning situations and methods which then 

produces better learning outcomes for students. 

 

Liz Cook – A draft letter has been prepared for parents in regards to assessment & reporting  

The letter explains the following; 

• 4 Key Learning Areas  

• Next steps for teaching and learning  

• Modified assessments  

• Telephone or online parent teacher interviews at the start of Term 3 

 

Hygiene:  

Sharmain explained that additional cleaning hours allocation from the Department has been provided during 

the day. Our cleaner during the day has been cleaning frequently used area including playgrounds to help 

reduce the risk of spread of germs. 

School has sufficient supplies of hand soap, paper towels and hand sanitiser. 

 

Full School Review & Quadrennial School Review: 

The school Review has been rescheduled to term 4. No date has been received yet.  

 

Budget: Sharmain and Patric will be working with regional staff to make the necessary changes within the 

budget over the next month. There has been a number of financial impacts due to COVID-19 on the school. In 

particular hire of school facilities and parent voluntary contributions. 

 

Operational 

Air Conditioning- We are waiting to hear from Q-Build on the project. Latest was that will be in contact within 

the next two-three weeks. 

 

Basketball Court upgrade- The region has funded for the resurfacing of the court and repairs to the fencing. 

This was approximately $30000. 

 

Patric requested remaining countability documentation to be provided to him from the P&C Executive 

Committee. 

 

Motion: Principals Report & Financial Report be accepted as true and correct    

Moved: Melanie Pearson Seconded: Sue Clarke  Carried: Yes  

 

 

 

 

 

 



   

7. Fundraising & Events Sub-committee  

Fundraising & Events report attached in appendix. 

Angela Geddes present the fundraising report  

Mothers Day Stall held of 6th May 2020 was a success – Profit for Mother’s Day Stall $800.50 

Angela asked is the committee could vote on going ahead with ordering items for the Father’s Day Stall coming 

up in September and if COVID-19 restrictions are lifted a Father’s Day Breakfast.  

 

Motion: Events & Fundraising Sub-Committee Request to Order Father Day Stall Items and go ahead with 
Father’s Day Breakfast (subject to COVID-19 restrictions being lifted for the breakfast).   

Moved: Angela Geddes  Seconded: Tracy Burger Carried: Yes  

 

8. Quotes for Event Items – Councillor William Owen Jones $1,000.00 Grant  

Quotes have been received for items as requested to help with events for P&C in the future. Katie asked for 

the committee to approve the purchase of the following items; 

 

• Commercial Double Deep Fryer in the amount of $179.95 inc GST and Delivery  

• 201L Chest Freezer $369.00 inc GST 

• 30L Commercial Urn $257.00 inc GST and Delivery  

• Bain Marie $89.95 inc GST and Delivery  

 

Committee agreed to all items however will hold off on the deep fryer and bain marie until the grant for the 

same has released an outcome. 

 

Motion: Motion to agree to the purchase of items.   

Moved: Katie-Jane Lawrence Seconded: Tracy Burger Carried: Yes  

 

9. Book Club  

Natalie Baker presented the book club report; 

• Bookclub orders from last catalogue have been handed out to students. 

• Online order number have dropped with total sales last catalogue around $300.00  

• Bookclub is still to be ordered online through loop. 

• School had around $2,000.00 in credit rewards with Scholastic that were about to expire, Natalie has 

made an order for resources as per staff requests. 

 

10. Uniform Shop 

Uniform shop report attached in Appendix by Uniform Shop Convenor Sue Clarke. 

• Sue Clarke presented the uniform shop report. Stock has started arriving from suppliers, still awaiting 

hats from China.  

• Uniform shop will continue to open Thursday mornings and process Munch Monitor orders of 

Thursday also until COVID-10 restrictions lift further.  

• Stock Sold $2,446.00 

• Stock on hand $33,018.00 

• Stock on Order $11,393.00 (Hats & Polos) 

 

 

 

 

 

 

 



11. Grants  

Chester Hiki has applied for the following grants;  

• Gambling Community Benefit Scheme for shade sails and cold water bubblers $33,618.00 we were 

unsuccessful in round 104 but re applied round 105 

• Sports Equipment Scheme – Equipment & Coldwater bubbler in the amount of $27,000.00 

• Volunteer Grants – Stuart Robert MP $1,329.85 for Bain Marie and Double Deep fryer. 

 

12. Applications for New Memberships called  

Received three renewal applications for membership from Juan Pearson, Chester Hiki and Lucy Shepherd. 

 

Motion: That renewal of membership applications be accepted. 

Moved: Sue Clarke  Seconded: Richard John Carried: Yes  

  

13. Resignation Current Treasurer  

Resignation of Treasurer Sue Clarke due to conflict of interest as Sue Clarke hold the position of Uniform 

Convenor as well. 

 

Motion: That resignation is accepted. 

Moved: Melanie Pearson   Seconded: Katie-Jane Lawrence  Carried: Yes  

 

14. Election of new Treasurer  

One Nomination for new Treasurer received and voted in unanimously. 

 

New treasurer from 18th May 2020 awarded to Lucy Shepherd. 

 

Request to change bank signatories to remove Sue Clarke resigned treasurer and add Lucy Shepherd new 

Treasurer as additional signatory on both bank accounts (See appendix for summary of changes). 

 

Contacts for Bank Accounts: 

Treasurer to be main contact on bank accounts: Lucy Shepherd: 0401 234 925 

Additional Contact – Non Executive Member: Patric Brady – Principal 07 5585 7666 

 

All four signatories to have full access to bank accounts including online banking; 

Melanie Pearson – President, Tracy Burger, Katie-Jane Lawrence – Secretary & Lucy Shepherd Treasurer  

 

Motion: Nomination, vote result and change of signatories be accepted and approved. 

Moved: Tracy Burger    Seconded: Richard John Carried: Yes  

 

15. Other Business  

Richard John introduced himself and went on to congratulate Chester Hiki on his persistence with applying for 

grants for our school.  

 

Richard expressed has interest our school core business, learning & teaching advancement PACE framework. 

 

Richard communicated his that communication between the school and parents during the Learning@Home 

Experience has been outstanding and that he appreciates the fact he know knows what his children are doing 

at School and how they are learning those things, which in turn is helping at home implement those ways of 

teaching and learning in the home environment.  

 

 

 



Richard spoke on the following; 

 

• The Department's PACE Framework - (Parental and Community Engagement Framework) part of the 

Annual operation Plan 

 

Richard would like to look at introducing an afterschool STEM program with his Griffith University Team 

for Science and STEM. 

 

A club held once a week at an approximate cost of $10 per week per student which then creates revenue 

for the P&C. Request for resources from the STEM funding provided to the school also.  

 

Richard discussed using Oxenford State School as a case study for the project with the hopes for it to be 

rolled out in other school also. 

 

Katie Lawrence suggested an Expression of Interest go out to parents to see if this is going to be a viable 

project with cost for parents and also suggestion payment for full fee need to be made up front. 

 

Patric Brady – Principal mentioned the project has positive merits and will also promote connections with 

parents and happy to help resource. Our school are part of STEM competitions and science club within the 

school already. 

 

Several members did also show interest in the project.  

 

Motion: Agree in principle to the afterschool STEM project subject to expression of interest outcomes from 
parents 

Moved: Richard John     Seconded: Sarah Bebbington Carried: Yes  

 

• Lessons learnt from the learning@home process and what can we carry forward when things get back to 

normal 

- Continued reflection to take please in regards to communication with and between students, 

parents and teachers  

- Traditional communications are shifting to a more digital space 

- It Platform – Internet speeds  

- Website has been updated and improved  

- Introducing more technology into the school and looking into other channels of communication 

and learning tools (youtube channel) 

 

  

Meeting Closed: 5.02pm 

Next Meeting Monday 22nd June 2020 @6pm  

 
 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

APPENDIX 

 

 

 

 

 

 

 
 



 







 





 



























 





 



 



 


